
     HOW TO APPLY FOR STEP UP TO QUALITY 

 

● Start by going to the homepage of the Nebraska Early Childhood Professional Record System. 

https://necprs.ne.gov 

● Click the Apply for Step Up to Quality button. 

 

 

 

● Select I am a program director/owner and click Continue. 
 

  

 

 

 

 

 

 

 

 

 

  



Getting Started 
 

● On the Getting Started screen, read the instructions and click Okay. 

  

 

▪ Select the Account Setup bar. 

 



Account Setup 
 

● Complete all the fields to get your account set up. 

○ When finished click the Save and Finish button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

● Continue to complete each section on the Getting Started screen. 

 

 

 

 

 

 

 

 

 

 

 

  



Personal Info 
 

● Complete fields for your Personal Info. 

○ Make sure to complete all required fields. 

 

 

 

 

 

 

 

 

 

 

 

 

Program Setup 

● Search for the name of the program you are setting up. 

○ Once you have found the program name select the radio button next to the 

program and click the Next button. 

 

 

 

 

 

 

 



● Complete fields for the Program Setup. 

○ Make sure to complete all required fields. 

 

 

 

 
 
 
 
 
 
 
 
 
Review Program 

● Review the information submitted for the program and click Done. 

 

 
Education 

● Select the highest level of education that you have earned and click Save. 

 

 

 
 
 
 
 
 
 
 
 
 
 
  



Employment 
 

● Complete Employment Data. 

○ When finished you can click the Save button. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Next Steps 
 

● Review the information and click Continue. 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



● Once there are green check marks in each section, click the Save and Finish button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Congratulations, you have set up your program in NECPRS! 

 

 
 To apply for Step Up to Quality, check all of the boxes in this section and click “Apply”: 

 
 
 
 
 
 
 
 
 



     HOW TO MANAGE YOUR PROGRAM 

 

● On the navigation bar under Manage Program, click the name of your program. 

○ If your program is not listed or you do not have a Mange Program link, please call Step 
Up to Quality at 844-807-5712 for assistance. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Search for particular employee or use the filter option to narrow your search to a certain group. 
You then will be able to print a report of these search results. 

 
 

 Toggle between Current and Past Employees. 

 
 
 
 
 
 
 



 Click the arrow next to an employee’s name to expand the list of trainings they have completed. 
 

 
 Click the arrow next to All to change the year and see a list of training the employee has taken 

for that year. 

 
 Request Permission to add trainings to an employee record. 

 
 

 
 Add training to an employee’s record once permission has been granted. 

 

 
 Request Director Access for another employee.  

 
 
 
 



 Invite an Employee to create a NECPRS account.  

 
 

 This section allows you to review/edit/print your program information: 
 

 
 
 

 This section allows you to monitor your Step Up to Quality Progress:  

 


