
HOW TO SHARE YOUR RECORD 

 
 On your Professional Record, click the Share Record button.  

 
 On the Permissions page you will be able to share your professional record with someone external to 

NECPRS or grant permission for your program director to be able to add training certificates to your record. 
 

 
 Turning on, Anyone with the link can view your professional record, allows you to share a view only version 

of your professional record.  
o The information on the link will update as you update your professional record. 
o The link can be sent to people external to NECPRS. 
o Once you regenerate the link no one with the old link will be able access your information . 
o You can turn this feature off at any time.  

 If the program you work for has been set-up in NECPRS you can grant permission for your director to add 
training certificates to your professional record. 

o If your employer is not listed in the drop down: 
 They have not set-up the program in NECPRS and/or 
 You do not have them listed as a current employer on your professional record. 

o You can remove the permission at any time by clicking Remove.  


